SAMPLE LETTER TO LEGISLATORS

Dear Senator --------- and Representative ----------,
The Connecticut Town Clerks’ Association will be hosting its annual Legislative Reception on Thursday, May 26, 2011, from 5:00 p.m. to 7:00 p.m. in the Old Judiciary Room at the Capitol.  I wanted to extend my personal invitation to you.  My colleagues and I truly appreciate all of your hard work, especially during such a difficult legislative session that is driven by the state of our economy.  Thank you for considering our position on certain legislation and your support of our concerns.
If you are unable to attend you may want to insert something like this:

Unfortunately, I am unable to attend this year as May 26 is our Budget Referendum.  I encourage you to attend and enjoy the refreshments.  Please be sure to say hello to our CTCA President, Glastonbury Town Clerk Joyce Mascena; Legislative Chairperson, Waterbury Town Clerk Chick Spinelli; and Legislative Vice Chairperson, West Hartford Town Clerk Essie Labrot.  

Attached is an invitation with all the information. I hope you are able to attend and allow us the opportunity to personally thank you.

Sincerely,

