Connecticut State Certification Committee
May 7, 2009

Berlin Town Hall

9:00 a.m.

Minutes

Chairperson Lisa Valenti called the meeting to order at 9:55 a.m.  In attendance were Lisa Valenti, North Branford TC; Eunice DiBella, Public Records Administrator; Marguerite Phillips, Bloomfield TC; and Kate Wall, Berlin TC.

1. Minutes of March 12, 2009

Eunice DiBella moved and Kate Wall seconded to approve the March 12, 2009 minutes.

Lisa Valenti, Eunice DiBella and Kate Wall voted Yes; Marguerite Phillips voted to Abstain.  Vote 3-0-1.  Motion passed.

2. Exam – Jun4, 2009

Lisa Valenti reported that the letters have been mailed to the qualified candidates and that several have already registered.

3. Handbook

Eunice DiBella has updated the Records Management section of the handbook.  The updated section has been posted to the website.  Chairperson Valenti will contact Lesley Mara, Deputy Secretary of the State to remind Elections Division that they need to update their section very soon.
4. December School – Elections

The December Class will be elections.  Hopefully, the Elections sections can be updated by early fall.

5. Request – Change Eligibility Requirements

The Chairperson stated that she had been contacted about reducing the time frame that someone had to work in the Town Clerk’s Office to be eligible to seat for the exam.  The Clerk who asked to have this reviewed was concerned that there is no difference between part time and full time employees.

As posted on the website part of the Eligibility Requirements (5) states:


Completion of on the job training consisting of not less than two-and-one-half years work in the municipal clerk filed. (must be a permanent employee during such training).

After a great deal of discussion some of the following points were brought forth:

Some Town Clerks are part time.

The length of time is to give the candidates some hands on experience not just memorizing sections of the handbook.

There are some Town Clerks who feel that the length of time should be increased.

It is fair at all size towns.  Also, some towns work 35 hours, some 37 ½ hours and some 40 hours.

No motion was made to start the process to change to Eligibility Requirements.

Motion was made by Marguerite Phillips and seconded by Kate Wall to adjourn the meeting at 10:30 a.m.  
Lisa Valenti, Eunice DiBella; Marguerite Phillip and Kate Wall voted Yes.  Motion passed.  4-0.

Respectfully submitted by:

Kate Wall, Berlin TC

