Recipe Instructions
1.  Instructions:
· List all ingredients in order of use in ingredients list and directions.

· Include container sizes, e.g.  16-oz. pkg, 24-oz. can.

· Keep directions in paragraph form – not in steps.

· Use names of ingredients in the directions, e.g. “Combine flour and sugar”.
DO NOT use statements like “Combine first three ingredients”.
· Include temperatures and cooking, chilling, baking and/or freezing times.

· Anything not part of the recipe will not be included.

· If more than one recipe for same item is submitted, one recipe will be randomly selected for

the cookbook.

2.  Include your name & title

     E.g.:  Kathryn Wall


  Berlin Town Clerk

3. Abbreviations – use standard ones listed below:  

4. Categories – choose one of 8 listed below:

	c.  – cup

pkg. – package

qt. – quart

gal. – gallon

lb. - pound

env. – envelope

tsp. – teaspoon

doz. - dozen

T  - tablespoon
sm. – small

pt. – pint

med. - medium

oz. – ounce

lg. – large

	Appetizers & Beverages        Breads & Rolls
Soups & Salads                       Desserts
Vegetables & Side Dishes      Cookies & Candy
Main Dishes                            This & That




5.  Recipe Symbols – optional from list below:


Heart Healthy –  denoted by a heart

Quick & Easy -  denoted by a clock


In Memory of -  denoted by a rose

Hot & Spicy – denoted by a hot pepper  


International – denoted by a globe

Specialty – denoted by a star

6.  Deadline to submit recipes:  December 14, 2007

7.  Submit recipes online using Group access code:  neactc
                                                   Contributor access code: vz78j


Click here to submit  www.typensave.com 
                                   OR

    Submit to Sue or Lisa in North Branford

    A.  Email: deputytownclerk@townofnorthbranfordct.com  or  townclerk@townofnorthbranfordct.com 
    B.  Fax:  203-484-6025

    C.  Mail:  Town Clerk’s Office, P.O. Box 287, North Branford, CT  06471

